
 

Vacancy Details 

 
Human Resources Manager – Generalist   
  
Position Description: 
As HR Manager you will help Graphic Plc run smoothly by ensuring that all Company 
processes are compliant with Employment regulations and that all employees act in line 
with Company policies. This includes supporting current staff by dealing with employee 
grievances or conflicts. You will also ensure that the Company attracts the best candidates 
for open vacancies.  
 
As HR Manager you will be working in a well-established, prestigious, award-winning 
facility managing the HR Department with the support of an HR Assistant. You will be 
overseeing different functions within the HR department reporting directly to the Managing 
Director. This is a full-time permanent position. 
 
HR Manager Duties and Responsibilities 
Your role as an HR Manager will be far from one-dimensional and you will undertake a 
wide range of HR tasks. You will act as the main point of contact for employees’ queries 
on HR-related topics. As HR Manager, you will ensure that the HR department runs 
smoothly and effectively to deliver maximum value to the business as a whole. Day to day 
duties may include - 

 Overseeing recruitment, selection and the on-boarding process 
 Ensuring that the Company’s procedures comply with employment regulations 
 Managing the HR Assistant 
 Handling any complaints, disciplinary processes and formal grievances 
 Providing advice on laws and regulations affecting employment legislation 
 Improving, implementing and administering human resources policies and 

procedures 
 Implementing programmes to improve the employee experience of the organisation 

as a workplace 
 
HR Manager Skills and Qualifications 
As the job of HR Manager involves dealing with people on every level, you will need to 
have excellent interpersonal skills and should enjoy social interaction. As a successful HR 
Manager candidate, you will have various prerequisite skills and qualifications including: 

 Excellent communication skills, including the ability to listen and effectively 
verbalise ideas 

 Strong leadership skills with the ability to work effectively under pressure. Providing 
Guidance to managers and their teams to help support and motivate staff.  

 A solid understanding of the key principles of employment law 
 Strong knowledge of the hiring processes 
 The ability to remain calm in stressful situations including during disciplinary 

hearings or staff conflicts 
 Knowledge of the relevant computer systems and software programmes 
 Solid ethics and morals and sound judgement 
 A CIPD HR qualification would be desirable 

 



 
HR Manager Experience Requirements 
As is the case with most managerial positions, candidates should have at least three to 
five years of managerial experience. In addition, candidates should have experience in 
specific HR functions, such as end-to-end recruitment process, and Training and 
Development functions. 
 
Package for HR Manager 
On top of working within a friendly supportive team, you will be offered an excellent 
benefits package which includes: 

 Salary expectations dependant on experience and qualifications 
 Life assurance 
 Employee profit share bonus 
 Free Eye tests and contributions towards VDU glasses through Specsavers 
 Generous contractual provisions around annual leave and sick pay 
 Employer contribution pension scheme 
 Cycle to work scheme 
 Length of service recognition 
 Holiday increasing from year 2 
 Free Company clothing of shirts and jackets 
 Discounted local gym membership 
 Family and staff events such as summer BBQ evening, Company Christmas 

hampers, and Company Christmas supported prize draw. 
 
If you want to join a forward-looking company, that is one of the top go-to Printed Circuit 
Companies in the UK, and want to work for an award-winning company which has been 
established in Crediton since 1968 (over 50 years) and “Where People make the 
Difference”  we want to hear from you. 
  
Company Information:   
Graphic Crediton manufacture high performance printed circuit boards (PCB) in low to 
medium volumes for blue-chip, highly technical companies worldwide. The main markets 
are Military, Aerospace, Medical and Telecommunications. Graphic PLC Crediton currently 
employs over 185 staff,  
 
Your Application: 
Please submit a Graphic Application Form that can be found on our website 
www.graphic.plc.uk together with your CV and a covering letter by email  
dpike@graphic.plc.uk or post to David Pike Managing Director Graphic PLC, Lords 
Meadow Industrial Estate, Crediton, Devon, EX17 1HN, or wearing your face covering, you 
can drop into reception with your CV and covering letter.  
 
The Vacancy can also be found on the job site ‘Indeed.co.uk’. 
 
We are only 8 miles north of Exeter, EX17 1HN and 12.5 miles from Tiverton. 
 
 

  

 


